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Adding a Fund and Fund Manager

Procedures to ‘Add’ a Fund to VTXml:
These procedures show how to add a Fund to VTXml. If you are a WIN client, it is very
important to always follow the WIN Best Practices Guide. Refer to that document if you have

any questions.

For this document, there are 3 steps. The first only needs to be completed if there is a new
Fund Manager to be added with the Fund. If there is not, you can skip to step 2. The 3 steps
are:
e Add the Fund Manager
Add the Fund
e Associate the Fund

Add a fund manager:
1. Product Profiles/Carrier main page, select Fund Managers from the Left Navigation.

Select New Carrier
Featumns

Feature Transactions
Freel ook Provisions
Fund Managers
Ownership
Investment Options

Distributors

Distribution Agreement

Table Definitions

Table Values

Commission Radtes & Schodules
Dutput PPIA

Output DPYA

2. Click on the Add button
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(- required field)

Cancel Save & Return

9 List of Fund Managers

Fund Manager Name

EEM - Fantastic Fund Management, Inc.

NEW - test
new - tester

Cancel Save & Return

3. Input the fund manager information
a) enter Fund Manager Code
b) enter Full Name
c) enter Short Name

(- required field)

Fund Manager

Cancel Save & Return

Fund Manager

9@ Fund Manager Code | |*
@ Full Name | |“
€ short Name | |*
Cancel| Save & Return

4. Click Save and Return
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Add a fund:
5. Click on Product Profiles to get to Carrier main page, select Investment Options in the left
navigation path.

Select New Carrier
Fogiires

Feature Transactions
Freel ook Provisions
Fund Managers
Ownership

Investmant Options
Distributors
Distribution Agreement
Table Definftlons

Table Values

Ciowmemi s8ion Fades & Sohocl os
Quiput PPTA

Duiput DPYA

6. Click [Add]

List of Investmant Products

(Dl [Conel 1 Best Fundgep] (FEM] EWJ'?EP’ ,1 Bat Farde ;.;:L-'Nlﬂ 12:58:41 1o

i 17 Mot Dol Cost Areraciaal [EEM) lasss {12 Month Dolar Cast Averaging  (8/30/2010 12:49:37 |poe )

FrGTE & Menith [CA Fundl PCEMY Emm EE SR Ei_;:.il_rznm WEHSE e

IDell [Clonel A LA i 1 } 1:4:-5: l& Manith DEa. Fundy 52;125-'3313 018 | o o

Mhell [Clonal AaBalanced Fonds for Large Cap Cat (FFM :CE 'A:(’Bmeﬁfm for Large Cap !E":?-"mlg Elspmes4 -u'-nﬂ'-'

[Dell [Cignal £ [EEM |sos | aatanced Fund :;EL-'EMB BOT0E e

e Estanced model [Frw) Enu (satanced Model et [

IDei] [Cloosl F ) f:-:o |Band Fund -;fl?m 008 N owi

g e iskoe Complax Model {23455, E"i écﬂm, P i:ﬁl*m 0208 |y

|
R

7. Input the Fund information:
a) Add Fund Product Code (this should be a maximum of 5 alpha-numeric
characters)
b) Add Fund Full Name
¢) Add Fund Short Name
d) Add Carrier Facing Description
e) If applicable, select the Fund Manager
f) If applicable, select the Market Value Adjustment Indicator
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g) Select the Type of Investment (Variable Annuity for example) from the
drop down list

h) Select the Type of Fund (Fixed or Variable)

i) Select the Asset Class (Model, Fixed, or Equity)

j) Ifavailable, add the CUSIP

k) If applicable, select the Jurisdictions

[) If applicable, input the Fees pop up information

m) If a model or category fund, input Investment Product Info pop up
information

(- required field)

Investment Option Detail

Cancel Save & Return

%@ Field Definitions

Options
Fund Product Code/Identifier I:l*

Fund Full Name

Fund Short Name

I
|

Carrier Facing Description | |*
|

Fund Manager

Market Value Adjustment Indicator (BF Extension to 2.16 and abowve)

Attachment

Carrier Fading Description

Type of Investment

Type of Fund

Asset Class

[
[
Fund Objective [ ~|
[
[

Currency Type

version oats T
—
Fund Close Date: New Applications [ ] tyyyy-mm-day IH

8. Click ‘Save & Return’.
9. Repeat as necessary.

Procedures to ‘Clone’ a fund in VTXmI:

These procedures show how to clone an existing fund in VTXml. This method of creating a new
fund is recommended because of the reduction in potential errors due to many of the fields are
already completed.

10. From the Investment Options page, select a fund closest to the new fund, click [Clone]
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[Def] [Conal IBRsLTundgepl FEM, Go1gepl |1 Best Fundgepa Ez”ﬂm 15841 ]
| | . |
it : 12 Month Dollar Cogt Averaging] [FFM ant Egnml th Dollar Cost Sveraging g:fa-aﬂ:a 12:49:37 oo
!
' ; | s |
[Del] [Cional & Morsth D8 Fund] JEOFMY s Eﬁ Month DCA Funds :L:.il_ra-um 105955 loview
| |
IDell [Clonel & Monith DCA Fyund ] (POFM) o1 L5 Mty DCA Fursdt E;‘zs-mm F03:08 e o
[Def] [Clonal AnBaanced Fords Tor Large Cao Cak (FFMI | -5 |§-:‘ime-ﬂ?mruru-gecap :.f:?.fzum LI11E:54 !r:: 5l
| |
[Del] [Clonal Ei EEM} N !ammrma :;'?um 3:02:08 | ._
| |
Esfanced Model (EFM) I FIILZ009 30208 | 1
[Deil [Cignal Mz iadan:eamuel w0 ;rm
Ipell [Clone] E M 103 |sond Fundg 712142009 3:02:08 e
' | n i |
o [ell [Clgnel Comolax Modal (Z34554 M1 :Eﬂrﬂ&" Moded :::.-'m 30206 Ie 3l
|

11. Update the Fund information:

a) Update Fund Product Code (this should be a maximum of 5 alpha-
numeric characters)

b) Update Fund Full Name

c) Update Fund Short Name

d) Update Carrier Facing Description

e) If available, update the CUSIP

f) If applicable, update the Jurisdictions

g) If a model or category fund, update Investment Product Info pop up
information

(- required field)

Investment Option Detail

Cancel Save & Return

%@ Field Definitions

Fund Product Code/Identifier [

Fund Full Name

Fund Short Name

Carrier Facing Description

[
[
[
Fund Manager [

Market Value Adjustment Indicator (BF Extension to 2.16 and above)

Attachment

Carrier Fadng Description

Type of Investment [ ~|=
Type of Fund [ =

Fund Objective | 4 |

Asset Class [ ~

currency Type | "l

Wersion Date [ ] tyyyy-mm-day IE

Fund Start Date I:l Cyyyy-mm-dd) ez

Fund Close Date: New applications [ tywyy-mmeday ]

12. Click ‘Save & Return’.
13. Repeat as necessary.
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Add a fund to Initial Premium and other Features:

14. Once complete, the fund needs to be added to the Initial Premium feature at a minimum.
15. From the Carrier screen, select Feature Options.

16. Select the Initial Premium Feature that is associated to the appropriate product/products.
17. Select the Feature Option that is appropriate, for example Self-Directed Initial Allocation.
18. Add the fund information to the Source, Destination and/or Fund Exclusion pop ups.

Once these steps are complete, you are ready to add the fund to the Products.

Add a fund to a product’s list of funds:

19. Click on Product Profiles to get to Carrier main page.

20. Scroll the list of products to find the product that needs the fund.

21. Click on the product.

22. Click on ‘Investments’ from the left navigation.

23. Click on [Add].

24. Select the Fund Number and name from the dropdown list

25. The process can end here. Or if additional information is needed, such as dates or Minimum
and Maximum percentages, this information can be input here.

Product Investment Options

W Fund Number and Name | V|”‘
W] Sequence l:l
W Include Option | "|
W Is This Option the Investment Default?
W Fund Effective Date l:l (yyyy-mm-dd) =
W Fund Expiration Date l:l (yyyy-mm-dd) E
W In-Force Calendar Expiration Date (EBIX) l:l (yyyy-mm-dd) E
W In-Force Contract Expiration Date l:l (yyyy-mm-dd) E
W Fund Termination Date l:l (yyyy-mm-dd) E
W soft Close Date l:l (yyyy-mm-dd) E
W Age Calculation Method | "|
W Investment Party Selection | 3
W Minimum Issue Age l:l
W Maximum Issue Age l:l
W Minimum Deposit Amount l:l
W Maximum Deposit Amount l:l
S 1
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